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A payment must meet the
following criteria in order to

comply with the accountable
plan rules: (1) payment is
supported with sufficient

receipt documentation; (2)
expense is for a valid
business purpose; (3)

expense is accounted for on
a timely basis.

Expense
Reimbursement

Payment to Non-
Resident Alien

Payments to Students

No Reporting

Use Standard
Check Request Form

Payment for
University
Business

Travel Advance

Payment request sent to
Office of Admissions &

Scholarships

See Payments To
Independent Contractors

Flowchart

Payment wiil not be
processed

Payment For
University
Business

Payment For
Services

A

See Payments To
University Employees

Flowchart

These payments represent
expense reimbursements for
the benefit of the university. Payment

Complies with
Accountable Plan

Rules

Payment for
Student Award

1099 Reporting

Use Check Request
for Student Award

Or Prize

Send payment
request to University
Accounts Payable

Payment for
Student Academic

Program

Payment wiil not be
processed
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No
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Do not send request to
Sponsored Program

Accounting
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